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Web Design Assessment Form

The purpose of this assessment form is to help me understand and identify the overall goals for your site. This assessment includes questions regarding your key message, audience, content, feel, navigation and functionality so that your message, values and services can be communicated clearly and effectively.

Please answer ALL questions and acquire feedback where directed. 

• Return with your high-resolution logo (300 dpi, jpg, tiff, pdf) along with this completed questionnaire.

• If you’re using a consistent text/font as a non-graphic logo, there is a section in this form, which will 

  direct you on how to include it.
Preferably, please save this document as a pdf (use your company or last name as the file name). E-mail to info@morenamedia.com. I will contact you within two (2) business days to book an initial consultation.

	Client Information



	

	Name:

E-mail:
Address:

Web Site:

Phone Number:


	Business Name:
Tagline:
City:

Postal Code:



	Briefly, tell me a little about yourself:

	
		
		

	


	What would you like to accomplish with us?
	
		
		

	


	In what timeframe does this need to happen?
	

	


	How did you hear about MorenaMedia?
	

	


	Background Information


	

	What is the primary message you wish to convey to your audience/clients?
What is the second most important message you hope to convey to your audience/clients?
What do you want to accomplish through your Web site?
In detail, describe the audience you want to target: 

e.g., what is their age range, income, lifestyle, location, what’s important to them, what are their needs…etc.


	What is unique about you/your company compared to others in your field?
Please describe your industry:



	How is your business perceived?


	

	In your opinion, what three words best describe your business?
Ask three people that buy your work / services what three words they would use to best describe your business. 

Note their responses below:
What do you feel is the biggest challenge in getting your desired image and message across?
Ask three people why they choose your products or services. 

Note their responses below:


	Ask three people what they think your business does. 

Write their comments below:
Which Web sites do you find to be compelling and why? Please include their URL:

These Web sites do not have to be related to your business field.



	Look at key businesses that are similar to yours. What do you like and dislike about the message they are conveying?



	Functionality


	

	When your audience lands on your Web site, exactly what would you hope that they do first?
Look around, make a purchase, contact, join your mailing list, etc.
What feature on your site would you identify as being essential for your audience to be able to make this first action as you’ve noted in the question above?
Content
Approximately how many pages will your site have?
Are your content files edited, organized and saved in one location?

Text files saved as individual MS Word pages, all images Web-optimized (72 dpi, at approximately 600kb), saved on CD or data stick, Mac or PC-formatted?



	A “house style” maintains a consistent presentation throughout your site. What visual elements and content will form the foundation of your site?

Note fonts, logo, slogan, colours or any elements used in your other promotional materials.




	Some Final Details


	

	List your main menu headings
If your main menu will have subpages, please make a numbered list of those subpages beneath the main menu items in question.

e.g.,   MANUSCRIPT SERVICES

1. Content Writing

2. Copy Editing

3. Research


	Do you have a graphic logo? If you have a logo, please attach a high-resolution jpg/tiff/pdf and return with this form. Note its primary colour scheme below. OR, If you are using text/font in lieu of a graphic logo, please insert that text/font logo in the space below exactly as it will/currently appears on all your other marketing materials (i.e., colour, spacing, placement…etc.).
Please make sure to upload content or register accounts for any of the following if embedded media, galleries or mailing list sign-up forms are needed for your site:

Some suggestions are noted below. *Regarding domain hosting, see next question.
*Web Host/Domain E-mail: iPage.com, HostPapa.ca
E-mail List: Your Mailing List Provider, MailChimp, Campaign Monitor, TinyLetter

Video: Vimeo, YouTube

Music: BandCamp

Art/Photography/Gallery: Flickr
Calendar: Gmail (via Google docs menu)



	Do you need assistance signing up for a Web host?

	

	What are your budgetary limitations for this work, if any?
Is there anything else?
Please note additional comments, needs or concerns below:
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